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B.A. Pt-1- PUBLIC ADMINISTRATION- 2021

Scheme :
Two Papers Min. pass Marks - 72 Duration Max. Marks - 200
Paper - | 36 3 Hours 100 Marks
Paper - 11 36 3 Hours 100 Marks
PAPER I- ELEMENTS OF PUBLIC ADMINISTARATION
Duration: 3 hrs. Max. Marks:100 Marks
Note : The question paper will contain three sections as under —
Section-A : One compulsory question with 10 parts, having 2 parts from each unit, short answer in 20 words for each
part. Total marks : 10
Section-B : 10 questions, 2 questions from each unit, 5 questions to be attempted, taking one from
each unit, answer approximately in 250 words. Total marks : 50

Section-C : 04 questions (question may have sub division) covering all units but not more than one
question from each unit, descriptive type, answer in about 500 words, 2 questions to be
attempted. Total marks : 40

Unit - |
Meaning, nature and scope of Public Administration; Importance of Public
Administration in Modern Society; Pubic and Private administration; Evolution of the
study of Public Administration. Concept of good governance.

Unit - 1l
Public Administration as a social science; Relationship with other Social Sciences:
Political Science, Economics, Sociology, Law and Psychology. Approaches to the study
of Public Administration : Classical and Human Relation.

Unit - 111
Principles of Organisations : Hierarchy, Unity of command, Span of control, Co-
ordination, Centralisation, Decentralisation, Authority and Responsibility; Formal and
Informal Organisation.

Unit - IV
Chief Executive, Line and Staff, Supervision, Delegation, Leadership, Communication,
Decision making , Morale and Motivation .

Unit -V
Personnel Administration : Meaning and nature of Bureaucracy; Civil Services and
their role in a developing society; Classification, Recruitment, Training, Promotion,
Disciplinary action, code of conduct.

Books Recommended :

1. John Pfiffiner and Robert Presthus.: Public Administration

2. Dimock & Dimock : Public Administration

3. Terry : Principles of Management

4. John D. Millet ; Management in Public Services.

5. E.N. Gladden : Essentials of Public Administration
6. M.P. Shrama : Principle & Practices of Pub.

Admn.,Kitab Mahal, Allahabad .



7. D.R. Sachdeva & Meena Sogani Public Administration:
Concepts and Application (New
Delhi Associated Publishing House,

1981)
8. A. Awasthi & S.R. Maheshwari Public Administration
Laxmi Narain Agarwal, Agra
9. C.P. Bhambhari : Public Administration
Jai Prakash Nath & Co., Meerut
10. AR. Tyagi ; Public Administration
11.  Vishnu Bhagwan & : Public Administration
Vidhya Bhushan (Available in Hindi also)
12.  Avashti & Maheshwari ; Lok Prashashan (in Hindi)
13.  C.P. Bhambhari : Lok Prashashan (in Hindu)
14. B.L.Fadia Lok Prashashan (in Hindu)
15.  Vishnu Bhagwan & Vidhya Bhushan: Lok Prashashan (in Hindi)
16.  Ravindra Sharma : Lok Prashashan ke Tatwa (in Hindi)
17.  P.D. Sharma : Lok Prashashan:Siddhant Awam
Vyavhar
18.  S.K.Kalaria ; A% GOIET & qod
19.  Mohit Bhattacharaya : New Dimensions of Public Administration
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PAPER Il - PUBLIC ADMINISTRATION IN INDIA

Duration: 3 hrs. Max.Marks:100Marks
Note : The question paper will contain three sections as under —
Section-A : One compulsory question with 10 parts, having 2 parts from each unit, short answer in 20 words for each
part. Total marks : 10
Section-B : 10 questions, 2 questions from each unit, 5 questions to be attempted, taking one from
each unit, answer approximately in 250 words. Total marks : 50

Section-C : 04 guestions (question may have sub division) covering all units but not more than one
question from each unit, descriptive type, answer in about 500 words, 2 questions to be
attempted. Total marks : 40
Unit - |
Historical background of Indian administration with special reference to 1909, 1919
and 1935 Government of India Act.; British legacies of Indian Administration. Salient
features of Indian Administration since Independence.
Unit -11
The Union Executive : President, Prime Minister and Council of Ministers; The
Organisation and functions of the Central Secretariat, Cabinet Secretariat; Prime
Minister's office; Ministry of Home, Finance and Ministry of PersonnelPublic
Grievances and Pensions.



Unit-111
Major Forms of Public Enterprises in India: Department, Corporation, Companies;
Recent changes in Public Enterpriss :Miniratna, Navratna and Maharatna
Parliamentary Committee on Public undertakings; Problems of control and autonomy
over public enterprises.

Unit -1V
Financial Administration :Formulation, Approval and Execution of Budget;
Comptroller & Auditor General, Parliamentary Committees- Public Accounts
Committee, Estimates Committee; Control over administration : Legislative, Executive
and Judicial.

Unit -V
Personnel Administation : Classification, Recruitment and Training of All India
Services. Problems of Indian Administration; Corruption and Machinery for the
Redressal of Public Grievances;

BOOKS RECOMMENDED:

1. S.R. Maheshwari Indian Administration

2. C.P. Bhambhari Public Administration in India.

3. P Sharan Public Administration in India.

4. D.D. Basu An introduction to the Constitution
of India.

5. K.V. Rao Parliamentary Democracy in India.

6. Laxmi Narain Principles and practice of Public Enter
prises Management.

7. B.B Mishra Administrative History of India.

8. Ramesh Arora & Rajni Goyal Indian Public Administration

9. V.M. Sinha : Personnel Administration (In Hindi)

10. P.D. Sharma & Bhartiya Prashashan (In Hindi)

B.M. Sharma

11.  Saroj Chopra Bharat Main Lok Prashashan (In
Hindi)

12. R.S. Darda Bharat Main Lok Prashashan (In Hindi)

13. B.L. Fadia Bharat Main Lok Prashashan (In Hindi)

14.  Ravindra Sharma Bharat Main Lok Prashashan (In Hindi)

15.  Awasthi & Awasthi Bhartiya Prashashan (In Hindi)

16.  Surendra Kataria Bharat Main Lok Prashashan (In Hindi)
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