
First YEAR ARTS, 2004-2005 

PUBLIC ADMINISTRATION 

SCHEME 

 Two Papers Min. Pass Marks 72 Max. Marks 200 

 Paper-I 3 hrs. Duration 100 Marks 

 Paper-II 3 hrs. Duration 100 Marks 

 

ijh{kd ds fy, funsZ’k % 

¼[k.M&v½ 

bl Hkkx esa nl oLrqfu"B@y?kqÙkjkRed iz’u gksaxsA izR;sd bdkbZ esa ls nks iz’u gksaxsA 

izR;sd iz’u ,d vad dk gksxkA ;s nl iz’u fodYi jfgr gksaxsA y/kq mÙkj yxHkx 20 

'kCnksa esa gksxkA ¼10 vad½ 

¼[k.M&c½ 

bl Hkkx esa ikB~;Øe dh izR;sd bdkbZ ls nks iz’u iwNs tk;saxsA dqy nl iz’u gksaxs] 

ftuesa ls ik¡p iz’u djus gksaxsA ftuds fodYi Hkh blh bdkbZ ls gksaxsA izR;sd iz’u 10 

vad dk gksxkA bu iz’uksa ds mÙkj yxHkx 250 'kCnksa rd fn;s tk ldrs gSaA ¼50 

vad½ 

¼[k.M&l½ 

bl Hkkx esa pkj foospukRed iz’u lEiw.kZ ikB~;dze esa ls cuk;s tk,¡xs] ftuesa ls nks 

iz’uksa ds mÙkj nsus gksaxsA izR;sd iz’u dk mÙkj yxHkx 500 'kCnksa esa nsuk gksxkA izR;sd 

iz’u chl vad dk gksxkA bu iz’uksa esa ls ,d iz’u ds nks Hkkx Hkh gks ldrs gSaA ¼40 

vad½ 
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PAPER-I 

ELEMENTS OF PUBLIC ADMINISTRATION 

UNIT-I 

Meaning, Nature and Scope of Public Administration, Importance of Public 

administration in Modern Society, Public and Private Administration. Evolution 

of the study of the Public Administration. 

UNIT-II 

Public Administration as a Social Science and its Relationship with Political 
Science, Economics, Sociology and Law. 

Approaches to the study of Public Administration : Classical and 

Humanistic. 

UNIT-III 

Principles of Organization : Formal and Informal Organization, Hierarchy, 
Unity of Command, Span of Control, Coordination, Centralisation-

Decentralisation. 

UNIT-IV 

Chief Executive, Line and Staff, Supervision, Delegation, Leadership, 

Communication, Decision-Making. 

UNIT-V 

Personnel Administration : Civil Service and its Role in a Developing 

Society; classification, Recruitment, Training and Promotion. 

Books Recommended: 

 1. John pfiffner and Robert presthus, Public Administration. 

 2. Dimock and Dimock, Public Administration. 

 3. Torrfy, Principles of Management. 

 4. Jhon, D. Millat, Management in Public Services 

 5. E.N. Goledden, Essentials of Public Administration. 

 6. M.P. Sharma, Principles and Practice of Public Administration 
(Allahabad, Kitab Mahal) 

 7. D.R. Sachdeva and Meena Sogani, Public Administration, Concepts and 

Application (New Delhi Associated Publishing House, 1981) 

 8. A. Awasthi, S.R. Maheshwari, Public Administration (Agra, Laxmi 

Narain Agarwal, 1987) 
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 9. C.P. Bhambri, Public Administration (Meerut, Jai Prakash Nath & Co. 

1987) 

 10.  A.R. Tyagi: Public Administration (Meerut, Jai Prakash Nath & Co. 

1987) 

 11. Vishnu Bhagwan & Vidya Bushan, Public Administration 

 12. Avasthi and Maheshwari, Lok Prakashan 

 13. C.P. Bhambri, Lok Prakashan. 

 14. Harish Chandra Sharma, Lok Prakashan Ke Adhaar 

 15. Vishnu Bhagwan and Vidhya Bhushan, Lok Prakashan 

 16. B.L. Fadia, Lok Prakashan 

 17. Ravindra Sharma, Lok Prakashan Ke Tatwa 

 18. Surendra Kataria : Lok Prashasan Ke Tatwa  
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