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‘o Public Administration
s
Scheme : Max. Marks Mini{Marks Time
Two Papers 200 : ‘-}2
Paper-I 100 56 3 Hours
Paper-1I 100 24 3 Hours

Note : Each paper shall consist of two parts.

Part-I would contain {0 compulsory short answer questions of 4 marks
each to be answered in 50 words. Total Marks : 40

Part-II divided into three sections - each section contains 2 descriptive
type question of 20 marks each. The candidates are required to attempt
three questions selecting one question from each section,

Total Marks : 60
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- A Paper - 1: F]cmente of Publie A:lmxmstm lon
i % o Scchon A :
deann Nature of - Scops of it dmiristration’ | . - .
wleanl -8, NAa < (O SIS LYY} PEx i . \\ll‘n“‘ﬂbl_ra“on‘ .“]lp(.” {ance of pu b“(‘
- . . . N . . .. . - .
Ad-nnistration in Modern Society, Public 'm(l {'nvutc Administration. Evolution of the study

ot public Administration. Public Administration as a Social Science, Rclatwnshxp with other
Social Sciences - Political Scicace, Economics, Sociology, Law and Psychology, /\pprom hes
to the Study of Public Admxmstnuon (,L\ssxc.xl and Humanistic.

. Scction B

Organization - Méaning, Formal and I[nformal Orgam/atmn Principles of =

Organization Hierarchy, Unity of Command, Span of Control Coordmatxon Centralization,
Decentralization, Authority and Rcsponsxbmty

Chief Executive, Line and Staff Agencxcq Supcrvu.mn Delcgatxon Icadcrshlp
Comimunication, Decision- makmg, Pnbhc Relations.

Section C _

Budget, Mcamng and forms, Principles of Budgeling, Budget as a tool of socio-eco
Policy, Personnel Administration : Meaning, Nature and Importance, Nature 6f Buresucracy,
Civil Servite and. its ‘Role in a developing Society, Classification, Recruitment, Tr:unmg,
Promotion of Civil Servants, Morale and Motivation in Public Admmstram)n
Bools Recominended :

L A. Awasthi, S.R. Maheshwari, Public Admlmstratmn
2. CP. Bhambhari : Public Administration v
3. D.R. Sachdeva and ‘Mcena Sogani : Public Administration - Conéept.s- artd.
Application. / o
Mohit Bhattacharya : Public Administration.
Rumki Basu : Public Administration.
.M P. Sharma and B.L. Sadna, Public Administration in Theory and Pracucc
S.L. Goel; Public Administration - Theory & Practice. ,
Hoshiar Singh and Pradeep Sachdeva Administrative Theory.
Ravindea Sharma, Lok Prashashan Ke Tatav.
0. Surendra Katariya, Lok Prashashan Ke Tatav.
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. Paper ; Il : Public Administration in India
kS
Section - A

Iistorical Background of Indian Administration with special reference in influence of
British period, salient featuresyof Indian Administration. The Union Executive : President,
Prime Minister and council of Ministers. The organization and working of the Central
Secrotariat and Cabitiet Secietariat :

Seclion - B

Organisation of Working of Ministry of Home and Ministry of Personnel, Pensions &
Public Grievances, Major Forms of Public Enterprises - Dcpartmént;é,"Corporatiom and
Companies, Cormmittee on Public Undertakings, Financial Administration : Budget
Formulation, Budget Enactment and Budget Execution, Comptroller and Auditor Genecal of
[ndia, Public Accounts Committee, Estimates Comunittee.

1 Section - C

Personne! Administration : Classification of fodian Civil Services, Récruitment and
Training of All India Services. Control over Administration : Legislative, Executive and
Judicial; Administrative corruption, Redressal of Public Grievances, Administrativd Reforins
Comparative study of Administcative Reforms, Gommission [ and A&niiiiisma,tive Reforms,
Commission I with referencé of Personnel Administration and Corruption..” '

Books Recommended :

S.R. Maheshwari : Indian Administration.

P. Sharan; Public:Administration in India. o
Ramesh Afora & Rajni Goyal : Indian Public Administration.
Avasthi & Avasthi : ludian Adwinistration. o
, I;Io_sh'iar Singh .&.Mohinder Siogh : Public Adtuinistration in India : Theory and

ractice. ‘
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