M.A. (Final) Examination, 2020-21
PAPER V
ADMINISTRATIVE THOUGHT

Unit1: Administrative Thought of Kautilya, Confucius, and Woodrow
Wilson.

Unit 2 : Bureaucratic Theory of Max Weber, Scientific Management: Taylor;
Administrative Management Theories: Fayol, Luther Gulick and
Urwick.

Unit 3:  Administrative Thoughts of Chester | Bernard: Formal and Informal
Organisation, Satisfaction, Equilibrium, Authority and
Communication.

Herbert A. Simon : Decision Making, Administrative Behaviour.

Unit4: Human Relations Theory : Fritz J. Roethlisberger and Elton Mayo,
Hawthorne study, A.H. Maslow, Frederick Herzberg.

Unit5: Theory of Organisation Development : Chris Argyris; Rensis Likert
McGregor; Policy sciences-Yehezkel Dror

CORE BOOKS

James C. Charlesworth: Theory and Practice of Public Administration
Chester A. Bernard: The Functions of the Executive

Henry Fayol: General and Industrial Management

Goodnow: Politics and Administration

Gulick & Urwick: Papers on the Science of Administration
March,James, Simon: Organisation

ADDITIONAL READINGS

R.Prasad and Others: Administrative Thinkers

S.S. Ali: Eminent Administrative Thinkers

Arora and others(ed.): Theme and issues in Administrative Theory
Ziauddinkhan & Verma: Prasasnik Vichardharaen, Vol. 1&II
Sjafriz, J.M. & Hyde Albert(ed.): Classics of Administration
Waren Daniel A.: The Evolution of Management Thought



Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

PAPER VI
FINANCIAL ADMINISTRATION WITH SPECIAL
REFERENCE TO INDIA

Introduction of Financial Administration : Importance of Finance in
Administration; Constitutional Provisions relating to Financial
Administration,  Centre-State  Financial  relations,  Finance
Commission, Ministry of Finance in India.

Budget : Budget Teachniques-Line Item budget, Performance Budget;
PPBS and Zero-based budget, Budgeting in India: formulation,
Budgetary procedure in Parliament, Execution of Budget, Deficit
finance and Public Debt.

Machinery for Planning : Organisation and Working of Planning
Commission and National Development Council: Planning Machinery
at State and District levels and Plan formulation.

Public Enterprises : Objectives and growth of Public Enterprises-
Departments, Public Corporation, Government Companies and
Holding company.

Problems of Public Enterprises in India: Control over Public
Enterprises, Economic Reforms, Liberalisation and Public Enterprises.

Control over Financial Administration : Parliamentary Control over
Public Finance, Parliamentary Financial Committees, Public
Accounts Committee, Estimates Committee, Committee on Public
Undertakings, Accounts and Audit, Comptroller and Auditor General
of India.

CORE BOOKS

M.J.K. Thavaraj: Financial Administration in India

P.K. Ghosh: Public Enterprises in India

Aaron Wildarsky: The Politics of Budgetary Process

U.N.: Govt. Budgeting and Economic Planning in Developing Countries



Unitl:

Unit 2 ;

Unit 3:

Unit 4:

Unit 5:

Paper VII & VIII

GROUP A
(I) ECONOMIC SYSTEMS AND ADMINISTRATION

Introduction : Definition and Nature of Economic System;
Relationship between Economic System and Administration; forces
for making of various Economic systems; Role differential of
Government, under various Economic Systems; Role of Fiscal,
Monetary and Price Policies under various Economic Systems.

Economic System in USA: Organisation of Capitalist Economy,
Maintenance of Competition in Capitalist Economy; Maintenance of
Stability and full employment; Planning, A Planning Machinery under
Capitalism: Capitalism and Welfare Measures: A Critique of
Capitalism in USA.

Economic System in U.K.: Forms of Socialism, Administration and
Problems of Nationalised Industries in U.K., A Critique of British
Socialism.

Economic System in India : Rationale of Mixed Economy, the Study
of Public Enterprises and their Management, Nature of Planning and
its Problems, Mixed Economy vis a vis Democratic Socialism,
Nationalisation of means of Production; Recent trends in Economic
Policy.

Economic System in Asian Countries with special reference to China
and Japan, Factors effecting Economic System—Political, ecological
and cultural

CORE BOOKS

Loucks : Comparative Economic Systems
Blodgett : Comparative Economics Systems
Richard, S.Charsce : Comparative Economics Systems

ADDITIONAL READINGS

Vaclar Holesovsky : Economic System: Analysis and Comparison
Hazek : Collective Economic Planning

M.L. Seth : Theory and Practice of Economnic: Planning

K.L. Handa: Financial Administration



Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

(1) SOCIAL ADMINISTRATION

Social Administration : Meaning, Nature, Scope and Principles
Organisation : Social Administration at the Central level, Department
of Social Welfare, Central Social Welfare Board: Composition,
Functions and Status

Social Administration at State level : State Department of Social
Welfare; Directorate of Social Welfare; State Social Welfare Board:
organisation and functions, Social Administration at District and
Panchayat level.

Methods of Social Administration : Social case work, group work and
community Organization, Social Policy in India, Social legislations
and Social Planning in India

Role of Voluntary Agencies in developing societies and their
relationship with the State; Personnel system for Social
Administration; Need for creation of a special cadre for Social
Administration Personnel at the Centre, State and local level’s and
determination of their service conditions.

Five Years Plans and Social Welfare Programmes, Child Development
and Nutrition, Women Development, Development of Backward
Classes, Problems of Social Administration in India:

(a) Co-ordination (b) Human Relations (c) Grant in aid

(d) Common Civil Code

CORE BOOKS

David C. Marsh: An Introduction to Social Administration
G.B.Sharma : Social Administration in India

C.R. White: Public Welfare Administration

D.K. Mishra : Samajik Prashashan

ADDITIONAL READINGS

T.H.Marshall : Social Policy

Friend Lender; : Introduction of Social Welfare
D.R. Sachdev : Social Welfare Administration



Paper VII & VIII

GROUP B

(I) INTERNATIONAL ORGANISATIONAND ADMINISTRATION

Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

Evolution of Internationalism in theory and practice, Development of
International Institutions,

Characteristics of Present Community of Nations Universal State-
State as a Unit; Nation-State co-operation and co-ordination, co-
existence, Pacific methods for settlement of international disputes.

A brief history of League of Nations: Origin, Development Structure,
Functions of its various organs, appraisal, causes of decline and its
contribution process of its liquidation.

Formation of the UN Charter, Purposes and Principles, Membership,
Various organs of UNO: General Assembly, Security Council,
Economic and Social Council, International Court of Justice, UN
Secretariat; Role of Secretary General.

Personnel Administration: Problems of International Civil Service,
Budgetary Problems, UN development programmes, A Ciritical
appraisal of UN, Revision of the UN Charter.

UN special Agencies: Organisation and working of ILO, UNESCO,
FAO, WHO and World Bank

CORE BOOKS

Claude, Eagleton : international Government
Ohodrich : The United Nations

Roy, M.P. : Antarrastriya Sangthan

Leonard : International Organisation



Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

(1) STATE ADMINISTRATION IN INDIA WITH SPECIAL
REFERENCE TO RAJASTHAN

State Administration in India and its growing importance : General
background of State Administration, History of State Administration
in Rajasthan; Constitutional Structure of State Government.

The Office of the Governor : Powers, Role in State Administrtion,
Relationship with Council of Ministers; The Office of the Chief
Minister : Powers, functions, position, Council of Ministers at State
level.

Organisation of the State Secretariat : Administrative organization and
working of Departments of Home and Finance in Rajasthan, Role of
Chief Secretary.

Organisation and working of the following :

1. Revenue Board
2. Directorate of Higher Education

Personnel Administration : Recruitment of Civil Services in
Rajasthan; Organisation and working of Rajasthan Public Service
Commission; Training of RAS, RPS and other services; Reforms in
Personnel Administration, Lokayukta.

District Administration : Organisation of District Administration,
Collector : his functions and position, Police Administrtion at District
level, S.D.O., Tehsildar and Patwari.

CORE BOOKS

Ziauddinkhan & Others: State Administration in Rajasthan
Mohan Mukherjee: Administrative Innovations in Rajasthan
Singh, C.M. & Others : Rajasthan Rajya Prashasan

Sharma, Harish Chander : Rajasthan Rajya Prashasan

ADDITIONAL READINGS

Meena Sogani : The Chief Secretary in India
Khandelwal, R.M. : State-Level Plan Administration in India
Mehta, B.S. : Dynamics of State Administration



Paper VII & VIII
GROUP C
() URBAN LOCAL ADMINISTRATION

Unit1: Importance and Scope of Urban Administration, Urbanisation, Urban
problems, Consequences of Urbasnisation; Challenges before Urban
Bodies, General Features of Urban Local Administration of USA,
U.K., France and India.

Unit 2 :  Structure of Urban Local Administration:
USA: Mayor Council Plan, Commission Plan and City Manager Plan,
U.K. : Metropolitan Counties; Non-metropolitan counties.
Central-Local Relation in England.
France: The Municipal Council.

Unit 3: Urban Bodies in India: Structure of Urban Local Bodies in India,
Municipal Corporations, Municipal Councils and Municipalities,
Functions of local bodies, Committee System, Municipal Executive.

Unit 4:  Municipal Personnel : Recruitment and Training, Municipal finance,
Control over Urban local bodies.

Unit5: City Government of London, Paris and New York, Municipal
Corporation of Calcutta, Bombay and Delhi, Town Planning and UIT.

CORE BOOKS

R. Agarwal: Municipal Government in India

M. Bhattacharya: Management of Urban Government in India
Munro: The Governement of American Cities

Chapman: An Introduction to French Local Government
Herman Finer : English Local Government

ADDITIONAL READINGS

Maheshwari : Bharat me Siharriya Shasab

Nigam, S.R.: Local Self Government

Martin Cross and Darid Mallen: Local Government System
M.Bhattacharya: Muncipal Government Problems and Prospects
Mukhopadhya, Ashok: Municipal Government and Urban Development



Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

(1)  RURAL LOCAL ADMINISTRATION

Concept and Importance of Local Self Government, The Concept of
Panchayati Raj in India, Features of Rural Local Administration of
USA:, U.K.

Evolution of Panchayati Raj in India, History of Rural Local
Administration during British rule, Panchayati Raj after Independence:
Balwant Rai Mehta Committee Report, Ashok Mehta Committee
Report, L.M. Singhvi Committee Report, Characteristics of 73"
Constitution Amendment Act.

Structure and working of Panchayati Raj Institutions in Rajasthan :
Gram Sabha, Gram Panchayat; Panchayat Samittee and Zila Parishad.

Panchayati Raj and Bureauracy: The Chief Executive officer, Vikas
Adhikari, Panchayat Sachiv and other Officials of Panchayati Raj
Institutions.

State control over Panchayati Raj Institutions, State Finance
Commission; Revenue Sources of Panchyati Raj Institutions,
Organisation and working of Directorate of Panchayati Raj.

CORE BOOKS

Jain, R.B.(ed): Panchyati Raj

Nigam, S.R.: Local Self Government

S.R. Maheshwari: Local Government in India
Mathur, M.V.: Panchayati Raj in Rajasthan
Ravindra Sharma: Bharat me Sthaniya Shashan



Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

Paper VII & VIII

GROUP D

() RESEARCH METHODOLOGY

Subject and object of Research Methodology: Task and role of
research Methodology in Social Science with special emphasis on
Public Administration, Study of behaviour of man under impact of
socio-economic and political phenomena, Scope and limitations of
social research

The Scientific Method : Nature, aim and basic elements, Relationship
of theory and fact; Theory Building in Public Administration:
concepts, theory and hypothesis, their definitions and relationship.

Nature of Scientific Social Study : The Research Design, Definition of
problem and formulation of a working hypothesis, Methods of
collecting data, observation, questionnaire and schedule interview,
The case study method.

Data Analysis and Presentation : Caoding, tabulation interpretation;
Technique of Scaling, Report writing chapters, footnotes, references,
bibliography, rules of citing and quotations.

Elementary Statitical Techniques : Problems of measurement in social
research : Basic statistics: Frequency Distribution; Mean, Mode,
Median, Measures of variability: Mean deviation, Standard deviation,
correlation, uses and limitations of statistical methods.

CORE BOOKS

Kerlinelr,F.A: The Foundations of Behavioural Research
Good, W.J. & Others: Research Method in Social Science
Bernard S. Philips: Social Research Strategy and Tactics
Hubert Bhalak: Social Statistics

ADDITIONAL READINGS

Pauline V. Young: Scientific Social Survey and Research
Simpson & Kalka: Basic Statistics

Ackoff: Design of Social Research

R.K. Sapru: Public Policy



Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

(I)  PUBLIC POLICY

Public Policy: Meaning, Scope and Nature, Importance of Study of
Public Policy.
Policy Science-Contribution of Yehezkel Dror’s

Dror’s Policy and Environment, Political Culture, Socio- Economic
Conditions, Policy matters, Official participants, Level of politics.

Model of Public Policy Makings : Process model : The Elite/Mass
Model; The Group Model, The System Model, The Institutional
Model, The Output Model, The Incremental Model, The Rationalist
Model, The Mixed Scaning Model (Amitai Etizioni).

Policy Formulation and Adoption: Policy problems, Classification and
Analysis of policy problem, Preparation of policy agenda, Formulatian
of policy proposal, Policy Decision making; Policy Adoption.

Implementation of Public Policy: Policy programmes and projects:
Policy implementers, The Administrative process of policy
implementation, Financial arrangement, ~ Problems in Policy
implementation, Participation of beneficiaries, Involvement of other
interests, Political support, Trouble shooters.

Policy Evaluation : Policy impact, Problems in Policy evaluation.
Policy evaluation process; Politics of evaluation, Policy change

CORE BOOKS

Jones, Charles O.: An Introduction to the Study of Public Policy
Yehezkel Dror: Public Policy Making-Re-examined

James E. Anderson: Public Policy Making

Wade, Lavy L.: The Elements of Public Policy

Kabra, K.N. : Public Policy

ADDITIONAL READINGS

Wade, Larry L, & R.L. Curry: A Logic of Public Policy
Ranney, Austin (ed.): Political Science and Public Policy
Richard Rose(ed.): Policy Making in Great Britain
Herald D. Lasswell: The Decision Process



PAPER IX

INDIAN CONSTITUTION AND ADMINISTRATIVE INSTITUTIONS

Unitl:

Unit 2 :

Unit 3:

Unit 4:

Unit 5:

The Government of India Act, 1919 and 1935, Constituent Assembly:
Composition and working, Sources of Indian Constitution, Salient
features of Indian constitution, The Preamble, Indian Federal System
and Indian Secularism.

Fundamental Rigthts and Duties, Directive Principles of the State
Policy; Indian President: Election Process, Powers and Position, Prime
Minister: Powers and Position; Council of Ministers: Functions, and
Role.

The Parliament : Lok Sabha and Rajya Sabha: Composition and
Powers, The Supreame Court: Jurisdiction, Powers and functions,
Amending Procedure of the Indian Constitution, Union -State
Relation: Administrative, Legislative and Financial, Election
Commission: Organisation, Powers and Functions, Union Public
Service Commission: Organisation, functions and role.

The Governor : Powers and Position, The Chief Minister: functions
and role, State Assembley: Organisation and functions, The High
Court: Jurisdiction, Powers and functions, The role, Powers and
functions of Collector in District Administration.

The Salient features of Administrative State, The Concept of Welfare
State, The features of Democratic Administration, The Organisation of
Government: Legislative : its role and decline in modern times,
Executive : Types and Functions; Judiciary: Functions and role,
Judicial Review, Rule of Law, Administrative Law, Right to
Information, The Pattern of Indian Ombudsman : Lokpal and
Lokayukta.

BOOKS RECOMMENDED :

K.V. Rao : Parliament and Democracy in India.

G.N. Singh: Landmarks in Constitutional Development in India.
John Morris: India Parliament at work

Pylee : Constitutional Government of India.

Gupta D.C. : Indian Government and Politics.

J.R. Siwach: Indian Government and Politics.

Norman D. Palmer: The Indian Poltical System

R.C. Agarwal: Indian Government and Politics

B.L. Fadia: Indian Government and Politics ( Hindi and English)
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